
WEDDING VENDOR CHECKLIST 

1: Do they offer a contract of engagement?  YES / NO 

(CLUE: The answer must be YES - don’t make any excuses in your mind for them - it’s a RED line for you) 

2: Do they ask for payment up front?   YES / NO 

Any serious business will ask for payment up front, it’s doing you no favours if they ask you for payment on the day 
(remember the story of the DJ in the training video). 

3: When is the booking fee due? 

4: When is the balance payment due? 

Every vendor will have a different requirement here, but payment up to 12 weeks before the wedding is typical and 
for your venue it may be more than this. 

5: What does the contract say will happen if the vendor cannot deliver their service (e.g. through illness etc.) 

Does it promise to provide a replacement service at no additional cost to you? If not then ask them why not and how 
they will manage such an occurrence. 

6: Are you happy with all of the terms and conditions set out in the contract of engagement? 

I know that reading contracts can be a bit boring, but please do READ THEM! Do you have any concerns or niggles 
with any of them? If so don’t be afraid to ask. I love it when clients ask me about my contract, because it shows me 
that they really care about their wedding day and I am only too happy to work with them to help them through this 
stuff.  Make sure you are 100% happy with the terms and conditions. Don’t just think, oh this must be the standard 
terms and conditions… for a florist or a photographer, or whatever. If you have any concerns or niggles, don’t let them 
fester away. 

Your Notes: 
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